
 

Advisory Neighborhood Commission 4B 
Government of the District of Columbia  

 
 

RULES OF PROCEDURE 

 
As provided by Article IX of the Bylaws of Advisory Neighborhood Commission 

4B, the following procedural rules are adopted to enhance the efficiency and 
operation of the Commission: 

 
I. Agenda 
 

A. A draft agenda shall be formulated at a planning meeting prior to the 
regular public meeting of the Commission. 

 
B. Any Commissioner wishing to add an agenda item shall do so by 

submitting a request at the monthly planning meeting. 

 
C. The agenda formulated at the planning meeting shall be publicized to the 

general public no later than four days before the public Commission 

meeting. 
 

D. The addition of agenda items on an emergency basis, that is, after the 
formulation and publication of the agenda, shall be presented to 
Commissioners at the public meeting in the form of a motion, duly 

seconded, to amend the agenda to add the item.  Such motion must be 
approved by a majority vote.  
 

E. The full agenda as presented or as amended must be approved by a 
majority vote to become the official meeting agenda. 

 
II. Submission of Proposed Actions to the Commission 
 

A. Any Commissioner or Committee proposing that the Commission takes 
action such as making recommendations, supporting or opposing D.C. 

Government agency actions that may affect the residents of ANC 4B, or 
any other matter, must submit the proposal in the form of a resolution.   

 

B. This resolution must be submitted to all Commissioners for review no 
later than the Thursday prior to the public Commission meeting at which 
the resolution shall be considered.   
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C. Any resolution submitted later than this deadline or submitted at a 
Commission meeting without prior notice shall not be considered, unless 

two-thirds of Commissioners present vote to consider it. 
 

III. Public Comment at Commission Meetings 
 

A. As provided by DC Code Subchapter V, §1-309.11(b)(3), “Each 

Commission shall set aside a portion of each public meeting to hear the 
views of residents within the Commission area and other affected 
persons on problems or issues of concern within the Commission area 

and on proposed District government actions that affect the 
Commission area.  Community views shall be adequately considered in 

positions taken by the Commission. . .” 
 

B. The agenda of every Commission meeting shall provide a separate item 

identifying a period of public comment.  This item shall be placed on the 
agenda so as to be most accessible and convenient for the public to 

participate. 
 

C. The Chairperson of the Commission shall assure that the public shall 

be given the opportunity to comment on each action item on the agenda 
before the Commission votes on such item. 

 

IV. Settlement Agreements 
 

A. The purpose of settlement agreements is to assure that the holders of 
liquor licenses operate with due regard to the peace, order and quiet of 
the neighborhoods in which they are located.  The Chairperson of the 

Commission shall sign settlement agreements on behalf of the 
Commission.  The Commissioner whose single-member district includes 
the location of the liquor license applicant (the “Commissioner of 

Jurisdiction”) may also sign agreements, but the signature of the 
Chairperson shall be required to make a settlement agreement binding 

and valid. 
 

B. The lead negotiator on every settlement agreement submitted to the 

Commission shall be the Commissioner of Jurisdiction.  However, the 
Chairperson of the Commission shall also serve as an authorized 

negotiator and Commission representative on every settlement 
agreement.  All other Commissioners shall have the right to participate in 
negotiations and discussions regarding settlement agreements, and, in 

the absence or disability of the Commissioner of Jurisdiction, shall be 
eligible to serve as the Commission representative. 

 

C. To be valid and binding, every settlement agreement must be reviewed by 
the Commission and approved by majority vote at a public meeting of the 
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Commission before the Chairperson shall sign it on behalf of the 
Commission. 

 
D. To provide full opportunity for review, every settlement agreement shall 

be circulated to all Commissioners no later than seven calendar days 
before the Commission meeting at which it is to be considered for 
approval. 

 
V. Committees 
 

A. The Chairpersons of standing and special committees may be either a 
commissioner or a resident of the Commission area. 

 
B. Standing committee chairpersons shall be appointed by majority vote of 

the Commission at its February meeting every year.  The term of 

committee chairpersons shall continue until their successors are 
appointed. 

 
C. Special committee chairpersons shall be appointed by vote of the 

Commission at the meeting at which the special committee is created, or, 

at the discretion of the Commission, appointment may be deferred to the 
next meeting to provide time to recruit candidates from the general ANC 
4B community. 

 
D. Membership of committees shall be open to all residents of ANC 4B.  

Business owners whose businesses are located in ANC 4B and who 
reside within the boundaries of ANC 4B may serve on committees. 

 

E. Membership of every committee shall be limited to a maximum of nine 
people, including the Chair, provided, however, that the Commission 
may authorize a special committee to have more than nine members if 

such exception is deemed necessary by the Commission for the special 
committee to fulfill its assignment and the exception is approved by a 

majority vote of the Commission at the meeting at which the special 
committee is created.  All members of committees must be residents of 
ANC 4B.  Not more than three members of every committee may be 

business owners.  
 

F. Committee members shall serve for the period of one year dated from 
May 1 to April 30, and may volunteer to renew their membership for 
additional one-year terms without limit. 

 
G. Committees shall advertise and recruit members from the day following 

the regular February public meeting through the first day of May of each 

year, or until the maximum number of members has been recruited, 
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whichever comes first.  Membership in all committees shall be closed for 
the year as of the second day of May. 

 
H. Any committee member who misses three consecutive committee 

meetings without being excused by the committee chairperson shall be 
dismissed from the committee and a replacement shall be recruited from 
the community.  The advertising period for such recruitment shall be at 

least two weeks. 
 

I. Standing committee and special committee meetings shall be announced 

to the public at least seven calendar days in advance of the meeting day.  
All standing and special committee meetings shall be open to the public. 

 
VI. Jurisdiction and Duties of Committees 
 

 A. It shall be the policy of this Commission that, as far as practicable, all 
issues considered by the Commission shall first be referred to either a Standing 

or Special Committee, as appropriate.  Such Committee shall review the issue, 
hear presentations from parties involved in the issue, and make 
recommendations on how to deal with the issue to the full Commission.  These 

recommendations shall be in the form of a draft resolution.  In particular, all 
issues related to zoning, historic preservation, liquor licenses, use of public 
space, public safety, education and transportation shall be referred to the 

appropriate Committee for consideration and recommendations. 
 

 B. The Standing Committees of ANC 4B are hereby established through 
these procedural rules.  These rules establishing Committees supersede any 
previous Commission resolution or other action creating standing committees, 

which are hereby rendered null and void.  The Standing Committees are: 
 
Alcoholic Beverages 

The Alcoholic Beverages Committee shall review and recommend action to the 
Commission on all issues affecting liquor, restaurant, retail and entertainment 

licenses.  Among other things, applications for new liquor licenses, renewal of 
liquor licenses or substantial changes to liquor licenses, and proposed 
settlement agreements shall be submitted to the committee for review, and the 

committee shall recommend action on each such matter to the full 
Commission.  

 
Design Review 
The Design Review Committee shall review all applications and proposals 

relating to development, design, historic preservation, and zoning.  Applications 
to D.C. Government agencies, including the Zoning Commission, the Board of 
Zoning Adjustment, the Historic Preservation Review Board and the Public 

Space Committee of the District Department of Transportation shall be 
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submitted to and reviewed by the Committee, which shall make 
recommendations to the full Commission on all such matters.   

  
Education/Libraries 

The Education Committee shall make recommendations to the full Commission 
on all issues related to schools and libraries. 
 

Public Safety 
The Public Safety Committee shall review and recommend action to the 
Commission on all issues affecting public safety and law enforcement in ANC 

4B, and shall consult regularly with representatives of the Metropolitan Police 
Department and the Fire/EMS Department regarding public safety issues.  The 

Committee shall recommend actions to the Commission as appropriate. 
 
Public Works/Infrastructure 

The Committee shall make recommendations to the Commission on all matters 
related to public transportation, roads, water and public utility regulation, and 

other public works projects. 
 
Recreation Committee 

The Recreation Committee shall make recommendations to the full 
Commission on all issues related to public parks and recreation. 
 

Senior Citizens’ Affairs and Welfare 
The Senior Citizens’ Affairs and Welfare Committee shall make 

recommendations to the Commission on all matters and issues relating to 
services, programs and legislation affecting the welfare and quality of life of 
senior citizens residing in the District of Columbia and within the 

Commission’s borders.  For the purposes of this Committee, the term “senior 
citizen” shall be defined as anyone age 55 or older. 
 

 C.  The roles, missions and tasks of special committees shall be assigned 
by the  Commission in the form of a written statement of duties and issues to 

be  considered.  This written statement, in the form of an official resolution, 
shall be adopted by majority vote of the Commission at the regular public 
meeting at which the special committee is created. 

 
 D. All committees may consider and make recommendations to the full 

Commission regarding potential Commission action on any issue of concern 
within each Committee’s jurisdiction.  All such recommendations shall be in 
the form of a written resolution submitted to the Commission in advance of a 

public meeting in conformance with Section II of these Rules of Procedure. 
 

 E. The Chairperson shall assure that appropriate matters are referred to 

the proper committee for review and recommendation before coming to the full 
Commission for action.  Commissioners shall assure that they notify 



ANC 4B Procedural Rules Page 6 
 

appropriate committees in a timely manner of issues in their single-member 
districts that fall under committee jurisdiction. 

 
F. The quorum required to conduct business for standing and special 

committees shall be defined as not less than five committee members. 
 

G. All votes of standing and special committees shall be recorded as roll 

call votes so that members of all committees shall be on record regarding 
recommendations and other committee actions. 

 

H. The proceedings of all standing and special committees shall be 
governed by Roberts Rules of Order, except where they are not consistent with 

District law, ANC 4B’s Bylaws, or these Rules of Procedure. 
 

VII. Use of Commission Facilities by Other Groups 

 
 A. The office, conference room, and other facilities of the Commission may 

be available to non-profit, community organizations for their use. 
 
 B. Organizations eligible to use Commission facilities shall be located in 

and provide services to the area and citizens within the boundaries of Advisory 
Neighborhood Commission 4B.  
 

 C. In order to use Commission facilities, an organization shall submit an 
application through a sitting Commissioner, who shall serve as the 

organization’s sponsor.  The application shall fully identify the organization, 
describe its purposes and services, specify the reason(s) for the request to use 
Commission facilities and the dates and times of such use.  Approved use shall 

be primarily for organization meetings. 
 
 D. The application shall be reviewed by the Commission and either 

approved or disapproved by majority vote at a properly noticed public meeting. 
 

 E. Use of the office and conference room shall be free of charge to 
approved organizations.  However, costs of any use of the copier or other 
Commission equipment shall be reimbursed to the Commission. 

 
 F. The sponsoring Commissioner, or another Commissioner, or 

Commission staff shall be present in the office during the use of the facilities 
by the organization. 
 

VIII. Transition and Orientation for Newly-elected Commissioners 
 
 A. To assure the efficient operation of the Commission and continuity of 

service to constituents, the Chairperson and all Commissioners shall assure 
that newly- elected Commissioners not already serving on the Commission 
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shall, upon official certification as duly elected by the Board of Elections and 
Ethics, receive all papers, documents, e-mails and other communications 

relevant to Commission business, including, but not limited to, information on 
budgets, grants, Treasurer’s reports, committee reports, notices of public 

hearings by agencies of the District Government, proposed motions, draft 
amendments to bylaws, and any other relevant information. 
 

 B. The Chairperson shall cause a meeting to be scheduled as soon as 
practicable after new Commissioners have been certified as duly elected by the 
Board of Elections and Ethics to provide orientation to new Commissioners and 

to answer questions and make arrangements for the transfer of files and other 
materials from their predecessors.  This meeting shall be open to all 

Commissioners, but at a minimum, the Chairperson and the Treasurer shall 
conduct the orientation. 
 

IX. Parliamentary Authority for Commission Meetings 
 

Robert’s Rules of Order Newly Revised, 11th Edition, shall be the parliamentary 
authority for the conduct of Commission meetings in all cases in which it is not 
inconsistent with the Commission Bylaws or these Rules of Procedures. 

 
X. Authority and Amendment of Procedural Rules 
 

 A. The public meetings and the conduct of the business of the Commission 
shall be governed by these rules, and any procedure or process inconsistent 

with these rules shall not be permitted. 
 
 B. These rules may be amended by majority vote of the Commission.  Any 

proposed amendment shall be submitted to Commissioners for their 
consideration not less than one month before the meeting at which such 
amendment will be considered for approval. 

 
XI. Implementation of Procedural Rules 

  
 A. These rules shall become effective immediately upon adoption by the 
Commission by majority vote at a properly noticed public meeting at which a 

quorum is present, except for Section III, Committees. 
 

 B. Implementation of Section III, Committees, shall be governed by the 
following procedure: 
 

1. Committee Chairpersons of Standing Committees shall be elected 
at the next public meeting following the meeting at which these 
rules are adopted. 
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2. Initial recruitment of committee members shall be for a period of 
thirty days beginning on the day of the public meeting at which 

Standing Committee Chairpersons are elected. 
 

3. Standing Committee Chairpersons, with the assistance of 
Commission support staff, shall advertise and recruit initial 
members of Standing Committees for the thirty-day period 

specified above, or until the maximum number of committee 
members has been recruited, whichever comes first. 
 

4. Standing Committee Chairpersons shall serve from the date of 
their election through the calendar year following, until the next 

February Commission meeting, at which time their term shall 
expire and election of Chairpersons shall occur.  For example, if 
Standing Committee Chairpersons are elected at the May, 2015 

meeting, they shall serve until the February, 2016 public 
meeting, at which time elections of Chairpersons shall be held. 

 
5. Initial Standing Committee members shall serve from the date of 

their recruitment until May of 2016, at which time committee 

members or their successors shall be recruited for the next term 
as defined in Section V. 
 

6. The schedule of elections and committee recruitment specified in 
Section V shall be in effect from that point forward. 

 
 
APPROVED April 21, 2015 in a regular public meeting at which a quorum of 

nine of nine members was present. 
 
AMENDED October 6, 2015 in a regular public meeting at which a quorum of 

seven of eight members was present. 
 

 


